
 

 SENIOR ACCOUNTANT – FULL TIME 

 

Legacy Senior Living is Vancouver’s premier Retirement community in the flourishing Oakridge 

neighbourhood.  Legacy offers an exceptional lifestyle with great amenities, concierge, assisted living, 

hair salon spa, fitness facility, and incredible dining experiences to its residents.  Legacy Senior Living is 

looking for an exceptional and enthusiastic individual for the role of Senior Accountant.  Below is the job 

description and skills required for the position: 

 

Job Description 

- Prepare monthly financials for a senior  living residence for management review 5 working days 

after the end of the month 

- Update monthly budget on a periodic basis as required by management 

- Prepare annual working papers for external accountants 

- Prepare monthly rent-roll transactions for  a senior living residence, and collection of rent 

- Prepare other monthly invoices for senior living residence 

- Review and post POS transactions into accounting system 

- Annual CAM review and reconciliations 

- Monthly bank reconciliations 

- Review and approve payables for a senior living  residence 

- Collaborate with departmental manager timesheet reviews and payroll processing 

- Prepare semi-monthly payroll and semi-monthly payroll tax remittances 

- Prepare GST, PST, and other required regulatory remittances 

- Administer group benefits 

- Supervise reception and other administrative staff as required 

- Correspond with external accountants and tax accountants 

- Correspond with senior living residence team of staff on all accounting matters 

- Work with Sales in ensuring all accounting matters with move-ins and move-outs are tracked, 

billed and paid-out accordingly 

- Other administrative duties as requested by VP and President 

- Safeguard  organization assets and risk management of accounting processes 

- Liase with management team at senior living residence and corporate head office 

- Manage production of annual budget and forecasts 

- Provide financial analyses as needed, in particular for capital investments, pricing decisions and 

contract negotiations 

-  

Skills and Experience 

- 3 years of experience in the hotel industry or Retirement/ Senior living industry 

- Property management experience is an asset 

- Strong understanding of internal controls 

- Completed or near completion of accounting designation (CPA) 

- Strong knowledge of ACCPAC or Sage and Quickbooks 

- Proficiency with Microsoft Office 

- Good interpersonal and communication skills 



- Strong organizational, and problem solving skills 

- Proficiency with Microsoft office – particularly Excel 

- Must have own vehicle. Will be expected to work out of both offices. 

 

Position is full time 

Salary TBD based on experience/designation. 

 

Email: accounting@legacyseniorliving.com   (NO PHONE CALLS PLEASE) 

 

mailto:accounting@legacyseniorliving.com

